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	Mind in Croydon

26 Pampisford Road

Purley   Surrey   CR8 2NE

T:  020 8668 2210

F:  020 8763 2084

w:  www.mindincroydon.org.uk
e: admin@mindincroydon.org.uk
Chief Executive Philippa Thompson


April 2021PRIVATE 

Dear Applicant
FINANCE FACILITIES AND BUILDINGS ADMINISTRATOR 
Thank you for your enquiry.
An application pack is enclosed which consists of :

· Application form

· Equal Opportunities Monitoring Form (this does not form part of your application but you are requested to fill it in. All information will be kept confidential and used to enable us to monitor our equal opportunities processes) 

· Job Description and Person Specification
· Terms of Employment 

· Annual Report (this is available on our website at www.mindincroydon.org.uk)

The application form should be completed and returned by email or by post to the address above no later than Monday 3 May 2021 by 5pm. Kindly ensure you allow adequate time for your email to arrive in my inbox by 5pm at the latest as it will not be possible to accept applications after the 5pm deadline. If you have any queries about the post, you are welcome to contact me on the number above. We look forward to receiving your completed application form. 

Please note that all Mind in Croydon’s policies including our Equal Opportunities policy can be found on our website.

Yours sincerely

CARA SCOTT
Head of Human Resources 

Mind in Croydon
NB: In order to comply with section 8 of the Asylum and Immigration Act 1996 Mind in Croydon will require the person offered the post to show proof of the right to work (birth certificate, passport P45 with valid NI number, work permit etc.)  Appointment to the post will be dependent on this proof being received. 
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